
QuickBooks® For Business Success
You already know that keeping your finances organized and in one centralized location 
facilitates better business growth and management. But that’s easier said than done, 
even with the “right” software. We’re making it easy for you to get the QuickBooks® 

insight and training you need with a new monthly series that explores all QuickBooks® 
has to offer and how this powerful tool can help you grow your business. 

Please join us 
7:30-9 a.m.

the third Thursday of every month
Zanesville Muskingum County Chamber of Commerce 

205 N. 5th St., Zanesville
$10/session or $59/series

Amy Smith doesn’t just 
teach others how to use 
QuickBooks® she’s an 
active QuickBooks® user 
with more than 20 years’ 
worth of experience. As a 
small business owner, Amy 
is up close and personal 
with the software every 
day – and not just from an 
accountant’s perspective. 
Beyond debits and credits, 
she knows which reports 
are truly valuable and 
which tips other business 
owners will value the most.

740.455.8282
Register Today!

or email aumstott@zmchamber.com

Bookkeeping 
Over

Breakfast

How to set up and use the chart of accounts feature
How to set up vendors and utilize cash management features
How to set up customers and monitor accounts receivable
How to work with bank accounts, receive payments  
and make deposits
Benefits of good bookkeeping for tax planning purposes  
and how to manage taxes with retirement planning
How to analyze financial data
Get ready for the year-end cleanup

March 15 | 
April 19 | 
May 17 | 
June 28 | 

August 16 | 

September 20 | 
October 18 | 



 

 

$10 a session or 7 sessions for $59 

 

 
March 15 

How to Correctly Setup & Use the Chart of 

Accounts 

 How to properly maintain and cleanup 

 What reports effect which accounts and why 

 Accounting entries that you need to know 

 How to get the data into QuickBooks 

 Maximize accounting preferences in QuickBooks 

 

April 19 

Correct Vendor Setup & Using Cash Flow Features 

of QuickBooks 

 How to properly set up vendors 

 Understanding all aspects of vendor tracking  

 Entering & Paying Bills through the Pay Bill 
Screen  

 How to print checks & what checks to Use 

 Storing Receipts 

 Vendor preferences in QuickBooks 
 

May 17 

Setting up Customers & Monitoring Accounts 

Receivable  

 Understanding all aspects of customer tracking 

 Setting up Customer Jobs 

 Customer Typing & Benefits of 

 Laying out Invoice Design 

 Customer preferences in QuickBooks 

 

June 28 (Note date change) 

Understanding Receive Payments Flow & 

Reconciling Accounts 

 Un-deposited funds how to use and to clear 

 Bank Accounts 

 Credit Cards 

 Other Accounts to Reconcile 
 

 

 

 

 

 

 

 

             

 

 

 

 

 

 

 

 

 

 

 

 

July-No meeting 

 

August 16   

(Presented by Katie Brown & Brigette Lafferty) 

 Benefits Good Bookkeeping for Tax Planning 
Purposes 

 How to manage taxes with retirement planning 

 

September 20 

Analyzing the Data 

 How to get the information out 

 Understanding the different reports available in 
QuickBooks 

 Benefits of good bookkeeping 

 

October 18 

Year End Clean-Up 

 Reports to review 

 Clean-Up list 

 Entries to review and to be made 

 Schedule Appointment with Accountant for Year 

End Review 

 Final Wrap Up 

 
We understand that it's hard for key 

employee to get away from the office to attend 

events and trainings, Therefore we are 

making it simple with 90-minute sessions.  

We will break it down and remove the 

overwhelming aspects of running a business 

and learning QuickBooks.   

 

7- 90 Minutes-One Topic sessions for QuickBooks Desktop 
Join us as we break QuickBooks into bite-size sessions and offer some great tips and topics for 

utilizing the software and managing and growing your business.  

 
 

All sessions begin at 7:30 a.m. and will be held in the Chamber of Commerce Board room 

located at the Welcome Center 205 North 5th Street. 

To participate contact Ashley Umstott aumstott@zmchamber.com or call 740-

455-8282 




